Introduced by the Council President at the request of the Mayor:
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RESOLUTION 2009-40
A RESOLUTION Confirming the Mayor’s APPOINTMENT OF LACREE C. CARSWELL AS CHIEF OF THE COMMUNITY DEVELOPMENT DIVISION OF THE HOUSING AND NEIGHBORHOODS DEPARTMENT; PROVIDING AN EFFECTIVE DATE.


BE IT RESOLVED by the Council of the City of Jacksonville:


Section 1.

Appointment. The Council hereby confirms the Mayor’s appointment of Lacree C. Carswell as the Chief of the Community Development Division of the Housing and Neighborhoods Department.  Attached hereto as Exhibit 1 is the curriculum vitae of Lacree C. Carswell.


Section 2. 
Effective Date. This resolution shall become effective upon signature by the Mayor or upon becoming effective without the Mayor’s signature.

Form Approved:

_   /s/ James R. McCain, Jr. _

Office of General Counsel
Legislation Prepared By: James R. McCain, Jr.
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LACREE C. CARSWELL

10655 NORTHWYCK DRIVE * JACKSONVILLE, FLORIDA 32218-6508
(904) 766-5847

CAREER OBJECTIVE

To obtain a challenging position, utilizng abilities developed
through my education and experience, with the opportunity for
professional growth based on performance, as well as
employment stability

SUMMARY OF QUALIFICATIONS:

*Hands on knowledge of the daily operations, programs and staff of the Community Development Division.

*Knowledge of CDBG, HOME, HOPWA, ESG and SHIP regulations.

*Knowledge of community development practices, procedures and statutory requirements.

*Mastered knowledge of the Integrated Disbursement and Information System (IDIS)

"Established an excellent repore with federal HUD representatives and other local community
development providers

*Effective communication skills, both verbal and written.

“Supervisory skills and experience

*Proficient on practical IBM computer apphications including Microsoft Word, Excel and Access.

*Very productive and highly motivated as an individual or a team leader and team member.

*Self-starter who works well with others and under pressure.

PROFESSIONAL EXPERIENCE

Nov 1998 - Present City of Jacksonwvilie, Planning & Development Department,

Community Development Division, Jacksonville; FL

HUMAN SERVICES PLANNER SENIOR

o Responsible for the Integrated Disbursement and Information
System (IDIS) coordination of all four federal programs:
Community Development Block Grant (CDBG), HOME,
Housing Opportunities for Persons with AIDS (HOPWA), and
Emergency Shelter Grant (ESG).

* Accurately set up projects in IDIS, queries, assuring checks
and balances on avalable funds, closing projects and
handling any questions concerning IDIS.

+ Coordinates end of the year reporting on all four programs to
Federal HUD wia the Consolidated Annual Performance and
Evaluation Report (CAPER) and the Grantee Performance
Report (GPR).

¢ Conducts and supervises various functions within the field of
human services planning and evaluation, including statistical
research and analysis, budget preparation and analysis, and
establishment of reasonable goals and objectives to be
accomplished by human services programs to complete the
Consolidated Plan/Action Plan

e Prepares the division's Annual Capital Improvement Program
(CIP) and coordinates the fiing of these projects with the
Planning & Development Department
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Jan 1994 —Nov 1998 City of Jacksonville, Planning & Development Department,

Community Development Division, Jacksonville, FL

HUMAN SERVICES PLANNER

» Plans, assigns, and supervises work in implementing and
managing the HOPE |, HOPWA, and CDBG Programs

e DMonitors CDBG funded contracts by reviewing
programmatic, administrative, and financial documentation.

o Performs responsible professional and technical work of an
advanced nature, requinng independent judgment and
Initiative.

e Reviews assigned projects’ monthly reports and cash
requests submitted by subrecipients to confirm compliance
with the scope of services and with funds budgeted i the
contract.

» Set-up CDBG, Emergency Shelter Grant (ESG), HOME, and
Housing Opportunities for Persons with AIDS (HOPWA)
Grant funded projects In the Integrated Disbursement and
information System (IDIS).

* Responsible for reviewing and balancing monthly program
deposit statements, loan status printouts, and Interest
subsidy/interest earned for four banks

Jan 1992 - Jan 1994 City of Jacksonville, Housing and Urban Development
Depariment, Community Development Division, Jacksonwville, FL
HUMAN SERVICES PLANNER JUNIOR
* Planned, implemented, and monitored human services
programs

+« Recommended reasonable goals and objectives for human
services programs.

» Analyzed budgetary impact of proposed and existing human
services programs and delivery systems

s Reviewed requests for and authorized payment of
community services provided to clients through contracted
providers.

Nov. 1988 — Jan 1992 City of Jacksonville, Housing and Urban Development
Department, Community Development Division, Jacksonville, FL
PLANNING TECHNICIAN
* Assisted in the preparation of annual plans and applcations
for grant funds.

» Prepared Environmental Review Records for CDBG funded
projects and activities.

» Reviewed CDBG applications to determine funding eligibility
and compliance with National Objectives.

e Assisted with the citizen participation process by attending
public hearings to gain citizens input and provide technical
assistance to interested citizens.

EDUCATION

University of Florida, Gainesville, Flornda
Bachelor of Science Economics

June 1988

Minor — Marketing

REFERENCES ATTACHED

Exhibit 1
Page 2 of 3
References:

Roslyn M. Phillips. Director

Recreation and Community Services Department
Office of the Mayor

117 W. Duval Street, Suite 301-A

Jacksonville, FL 32202

(904) 630-4963

Congiesswoman Corrine Brown
House of Representatives, District 3
101 E. Union Street, Suite 202
Jacksonville, FL 32202

(904) 354-1652

Darrell Griffin, Affordable Housing Coordinator
Housing Services Division

214 N. Hogan Street, Suite 800

Jacksonville, FL 32202

(904) 255-8222

Dan Shargas, CPD Representative (Retired)
Community Planning and Development Division, 4HD
U.S. Department of Housing and Urban Development
Jacksonville Office

301 W. Bay Street, Suite 2200

Jacksonville, FL 32202-1512

(904) 725-5197
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